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Progress Report 
 
Grant Recipient  

Project Title  
Authorized 

Representative of 
Grant Recipient 

 

Date  
 
Project Update 
  

1. If the Project has not commenced please give brief update on any preparation 
or preliminary matters still pending and estimate the expected commencement 
date. 

2. If an extension on the Commencement Date has been granted please provide a 
brief update on progress toward commencement and any circumstances 
causing delays and estimate the expected commencement date. 

3. If the Project has commenced please briefly outline the progress and estimate 
the expected completion date. 

 
Grant Funds 
 
To date, Grant Recipient has received grant funds totaling:  $____________. 
To date, Grant Recipient has spent grant funds totaling:  $____________. 
To date, Grant Recipient has providing matching funds totaling:  $____________. 
 
Grant Recipient is requesting payment of $_______________ in grant funds.  Please 
include copies of all invoices, receipts and supporting documentation of requested 
payment amount.  Please indicate to whom payment of funds should be made: 
 
Payee Name Payee Address Federal Identification 

Number 
Amount 

    
    
    
    
    
 
 
The undersigned is an authorized agent of the Grant Recipient. 
 
By: __________________________________[signature] 

Name: ________________________________[printed] 


